
Instructions to URCs 

Documents Requirement:- 

 

i) Format of Covering Letter of Application     -   

Ref Encl B - 1  

 

ii) Application form for financial assistance     -   

Ref Encl B – 2 

 

iii) Promissory Note with Rs. 5 revenue stamp      

-   Ref Encl B – 3  

 

iv) Undertaking on Rs. 100 Non-judicial stamp 

paper    Ref Encl B – 4  

 

v) Format of Statement of Case including 

Recommendation of Commanding officer & HQs 

/        Formation - Ref Encl B -5  

 

vi) Bank details (Pass Book) & Statement of 

Accounts for last three months in case of existing 

URC   

vii)  Trading, Profit & Loss Account and Balance 

sheet for previous year  

viii)   Copy of CSD HO & CS Dte letter by which 

the authority to open URC has been sanctioned  

ix) When the Commanding Officer changed 

during the currency of repayment period of loan to 

transfer of authority 

 

b) Promissory Note - Ref Encl B – 6 

ii) Agreement - Ref Encl B – 6 




























